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B. List of Assignments Screen

List of Assignments
This screen will allow you to look at your child’s Assignments in multiple ways.
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C. One Day’s Assignments
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Figure 1 — Gradebook->Weekly Summary Screen

Gradebook Weekly Summary
This shows you a snap shot of all Assignments that are due for the selected week. You
may do the following:
e Select a different week by clicking in the “Week of” field
e See all the Assignments for one course by clicking on the highlighted name of a
course in the list
e See all the Assignments for one day by clicking on the highlighted day name
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One Day’s Assignment

When you click on a “‘day’ name you are brought to the “List Assignments” screen with
only the one day selected:
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These two drop down boxes

These two drop down boxes are set to the selected day.
are set to “all courses’ and
‘all assignments’
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Figure 2 — The “List Assignments” screen in “One Day/All Assignments” mode

One Day/All Assignments
If you click on a day name, you come to the “One Day/All Assignments” screen. This is
the “List Assignments” screen set for one day, all courses, all assignments.
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VIII. Setup

A. Introduction to the Setup Screen

= Parents at Genesis Township Schools - Windows Internet Explarer
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Parent Resources

Attendance

Gradebook

Home Grading Discipline

Change Password

Current Passward: |

Mew Password:
Confinm New Password:
Save

Sattings

Home Screen: | Home ~

Save

The Setup screen is where you set up your Parent Access Module.
functions located on this screen:

1. Changing your password
2. Selecting your “startup” screen

Each function has a separate “Save” button — when you make a change you must be
sure to use the correct buttons.

The following sections explain each of these functions.
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B. Changing Passwords

Change Password

Current Password: |
MNew Password:
Confirm New Password:

Save

Procedure to Change Your Password
2. Click on the ‘Setup’ tab.
3. Enter your current password
4. Enter the new password you desire
5. Re-enter the new password you desire. BE SURE TO WRITE DOWN YOUR NEW
PASSWORD.
6. Click ‘Save’

When you are required to change your password
If your password is changed by the system administrator, the next time you login, you
will be required to change your password. The “Change Password” screen will
automatically appear and you must do the following:

1. Enter your current password

2. Enter the new password you desire

3. Re-enter the new password you desire. BE SURE TO WRITE DOWN YOUR NEW

PASSWORD.
4. Click ‘Save’

c. Setting Your Home Screen

Settings

Home Screen: | Home A

Save

Procedure to Change your Home Screen
1. Click on the ‘Setup’ tab.
2. Find the “Settings” section in the middle of the screen
3. Select your “Home” screen
4. Click ‘Save’
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Frequently Asked Questions (FAQ)

1. Where do | get my login?

Your Genesis Parent Access login will usually be your email address. You will
give the email address you want to use as your login to your school or district.
The school or district will tell you when your login has been entered into the
Genesis system.

If your email address is not going to be your login, your school or district will
assign you alogin.

2. What if | forget my password?

To replace alost password you must call your school or district. Information as to
who to call should be provided to you in your Parent Access Welcome Packet.

You cannot be given your existing password: for safety reasons, Genesis never
displays a user’s password, even to the system administrators. If you lose or
forget your password, you will be given a new, randomly generated password.
You will then be required to change the new password the next time you login to
Genesis Parent Access.

3. What is the URL for Parent Access?

You will be given the URL for Parent Access in your Parent Access Welcome
Packet. If you do not have the Welcome Packet, you must contact your school or
district to find out the correct URL.

4. How do I log out of Parent Access?

There is a small “Log Off” button at the upper right of every Parent Access screen.
Click the “Log Off” button.

5. How can | update my student’s Attendance information?

You cannot update any information. If you believe any information is wrong, you
must contact your child’s guidance counselor.

6. Is it ok for me to just close the browser rather than log off? Do | really need to log
off?

Closing your browser is not the same as logging off. You must log off of Parent
Access to eliminate the possibility of someone else accidentally getting access to
your student’s information.

For example, if you are accessing Parent Access from a public place, such as a
library or other public internet access point, if you just close your browser and
walk away, without logging out, there is a chance that someone else will be able to
immediately reattach to your Parent Access session and view your child’s
information. Logging off properly terminates the Parent Access session.

Always log off of Parent Access — Never just close your browser
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7. What if | do not have access to all my students?

If you need access to a student that is not yet linked to your Parent Access login
you must call your school or district office. Each district will have its own
procedures and regulations regarding linking a student to your Parent Access
login.

It may be possible that Parent Access is in a ‘roll out’ phase and is only offered in
some of the schools in your district and not in others. Refer to your Parent
Access Welcome Packet for information on who or where to call.

8. What if | don't have access to my child’s Report Card?
Usually a school only displays the most recent report card that was sent home. If
the actual report card is not available online, it may be that none has yet been sent

home or that the previous Marking Period’s report card has been “turned off” so
that the new Marking Period’s report card can be prepared.
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